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18th April 2020 

 
 
Ref Examinations and Qualifications for Year 11, 12, 13 and 14  
 
 
Dear Parent/ Carer 
 
I hope that you and your family are keeping safe through these challenging times.  I 
understand that both parents and pupils have been waiting anxiously to find out the 
government’s plans for examinations and qualifications.  I am writing to you with the hope 
that I can provide some guidance regarding your daughter’s examinations and qualifications. 
 
You will be aware that the Education Minister, Mr Peter Weir, published arrangements for 
examinations and qualifications on Thursday 16th April 2020. The information contained 
within this letter has been taken from the regulating authority for qualifications across the 
United Kingdom (OFQUAL) and the main examination body for Northern Ireland, CCEA. As 
schools were officially closed from Monday 23rd March 2020, no pupil will be disadvantaged 
due to their inability to complete controlled assessment after this date.  I have outlined more 
detailed information by year group in the accompanying attachment. 
 
Summary of Guidance for Examinations and Qualifications 
 
In line with the Minister for Education’s statement on Thursday 16th April 2020, teachers will 
calculate Centre Assessment Grades for each pupil in their subject. The grades will be based 
on assessment evidence that has been generated over the entirety of the qualification. While 
it will be slightly different for each subject; it is likely to include a combination of classwork,  
class assessments, homework assessments, tracking tests, unit tests, mock examinations 
results, already completed controlled assessment tasks, incomplete controlled assessment 
tasks and module examination marks already awarded by examination boards.  The 
assessment evidence will enable the teacher to generate the ‘likely grade the student would 
have achieved’ if they had completed their course under ‘ordinary circumstances’ i.e. 
COVID19 had not happened.  Centre Assessed Grades are not working at grades; age 
related grades; target grade; estimated grades or predicted grades.  They will be based on 
robust assessment evidence across the entirety of the qualification.    All grades given by 
class teachers will be reviewed by the Head of Department and then approved by the Head 
of Centre (Principal).  
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Across the centre all pupils allocated the same grade will then be rank-ordered by the Head 
of Department.  Once the Centre Assessed Grades have been submitted to the examination 
board they will use a statistical measure to standardise the grades in each subject. This 
standardisation of grades across a cohort occurs every year.  
 
Reasonable Adjustments / Access Arrangements 
Every year staff and examination boards work to support pupils requiring reasonable 
adjustments and /or access arrangements.  Where reasonable adjustments and / or access 
arrangements (e.g. scribe or extra time) have already been agreed for a pupil; the Centre 
Assessed Grade will take account of a pupil’s likely achievement with the reasonable 
adjustment and / or access arrangement is already in place. 
 
Special Consideration 
Every year staff and examinations boards work to process requests of special consideration.  
Special considerations can be granted by the examination boards for tragic and traumatic 
events that happen on or near the day of the examination; events such as bereavement or 
hospitalisation.  As Centre Assessed Grades are based on the ‘likely grade the student would 
have achieved if they had completed their course in ordinary circumstances’ this will not 
affect achievement on the day of examination (as there will not be any examinations).  Where 
a tragic or traumatic event has occurred throughout the duration of the qualification and could 
have had a sustained negative impact on assessment; this will be borne in mind when Centre 
Assessed Grades are being made. 
 
Confidentiality of Grades 
As outlined by the Minister of Education on Thursday 16th April 2020 and detailed in the 
guidance; Examination Centres (schools) are unable to give Centre Assessment Grades out 
to parents/ carers or pupils under any circumstances.  I would request that no parent / carer 
contacts the school or a member of staff, with regard to Centre Assessed Grades.  Requests 
for such information will be directed to the Head of Centre (Principal) and the response will 
be consistently that no information regarding Centre Assessed Grades can be given out in 
line with the Minister’s directive.  
 
Release of Grades 
It is hoped that the release of grades will operate in a similar process as every other year.  It 
would be lovely to be able to see pupils at school on results day.  Dates will be published 
once they have been clarified by the Department of Education.    
 
Opportunity to Appeal 
The Minister for Education has not finalised plans for the appeals process.  However; there 
will be an appeal process.  I will write to you again closer to the time to provide further 
guidance on this process.   
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Opportunity to sit the missed examination in a later examination series 
The Minister of Education has stated that if a pupil is not satisfied with their standardised 
Centre Assessed Grade, they may request an opportunity to take their examination.  It is 
suggested that this would involve taking the examination in the next examination scheduled 
series.  There will be no ‘additional’ examination series scheduled in September; as may 
have been previously suggested in the media.   
 
Examination Series for academic year 2020 / 2021; 

• November 2020 (Double and Single Award Sciences) 

• January 2021 (GCSE English and GCSE Maths) 

• March 2021 (Double and Single Award Sciences) 

• Summer 2021 (all remaining subject modules). 
 
Vocational Courses (BTEC, Cambridge Technical, OCN and Prince’s Trust) 
Examinations in these courses have been cancelled.  Decisions on final grading for these 
subjects are still being finalised.  The grading arrangements for these qualifications will be 
made by the Department of the Economy.   I will advise once I receive further guidance.  
However, it is likely that it will be a similar process as GCSE and A-level and involve Centre 
Assessed Grades.  
 
The published document regarding this Examinations and Qualifications Guidance can be 
found at: 
https://ccea.org.uk/downloads/docs/ccea-
asset/Examinations/Guidance%20document%20for%20Heads%20of%20Centres_4.pdf 
 
Given the current situation with COVID19, the closures of schools and cancellation of 
examinations; the arrangements the Minister for Education has approved are in the best 
interests of all pupils.  I appreciate how disappointing this is for many students who have 
worked hard on their studies.  My colleagues know your daughter very well and are aware of 
her considerable potential.  As a team, we will exercise fair and professional judgement 
throughout the process.  
 
Yours sincerely  
 
Mrs L Hanvey  
Principal (Head of Centre) 
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